Terms of Reference (ToR)
for the Deputy Director Projects  
(Local personnel to whom management responsibilities will be transferred)[footnoteRef:1] [1: In accordance with the Management Contract, upon completion of the service period of the Director Projects, the local personnel holding the position of Deputy Director is automatically appointed to the position of Director, thereby ensuring the transfer of knowledge.
Accordingly, this Terms of Reference has been developed de facto for the future Director Projects of OJSC “Shabakakhoi Taqsimoti Barq”.] 

1. Position Purpose
To ensure reliable, safe and efficient operation and development of the electricity distribution networks of OJSC “Shabakakhoi Taqsimoti Barq” in accordance with the legislation of the Republic of Tajikistan and decisions of the Supervisory Board, taking into account the specific nature of a power distribution company.
2. Reporting Lines
Reports to Director of Projects (Management Contract) and then to the General Director post closure of Management Contract.
3. Key Responsibilities
3.1. Strategic Planning and stakeholder management
· Selection of network for prioritizing smart meter project / network upgrade / substation upgrade projects.
· Advocacy with financial institutions for obtaining Grants / Low-cost financing.
· Ensure resource planning for timely completion of projects.
· Advocacy with Government Agencies for smooth clearances for project activities.
3.2. Design Management
· Scope definition of the project with accurate data input.
· Ensure optimum design for the project.
Assessment of resources for the projects.
3.3. Technical Electricity Losses
· Analysis of causes of technical losses.
· Development and implementation of technical loss reduction programs.
3.4. Investment Project Procurement and Management
· Program monitoring and control of the project.
· Allocation of resources for the project.
· Procurement Plan with costing and timelines.
· Technical review and approval of procurement requests for equipment, materials and works related to projects.
· Verification of justification of requests and issuance of technical conclusions for inclusion in the Procurement Plan.
· Development and approval of technical requirements and specifications for procurements.
· Participation in acceptance of procured equipment, materials and completed works in terms of compliance with approved technical requirements and declared specifications.
3.5. Management of Projects
· Development of the technical component of future investment projects, including justification of project necessity, preparation of technical requirements and participation in defining project implementation models.
· Preparation of technical terms of reference and design requirements for investment projects.
· Ensuring technical support of ongoing investment projects, implemented in accordance with approved project documentation, including interaction with designated responsible parties.
· Technical control of investment project implementation (compliance with design solutions).
· Acceptance of completed works and commissioning of facilities from a technical perspective and handing over to Operations.
 3.6. Regulations, Safety and Occupational Health
· Implementation of technical regulations and instructions.
· Ensuring industrial safety and occupational health and safety.
· Control of compliance with safety requirements.
· Analysis of incidents and prevention of recurrence.
3.7 Planning and Technical Reporting
· Preparation of technical plans and forecasts.
· Preparation of regular technical reports for management and the Supervisory Board.
· Ensuring readiness of technical data for inspections, audits and regulatory reviews.
3.8.	Taxes and Duties Management
· Control of project funds and related taxes.
· Preparation of regular analytics of regular project funds, taxes and deviation from approved limits.
· Deviation from budget line items, expenses and taxes, including operating expenditures, not exceeding 5% without approval of supervisory board.
4. Knowledge of Software and Tools
Mandatory:
· Project Management tools.
· MS Excel.
Desirable:
· Automated Metering Infrastructure / Automated Meter Reading (AMI / AMR).
· Accounting software like 1C.
5. Qualification Requirements
Education
· Full-time Higher technical education in engineering discipline.
· A minimum of a Bachelor’s degree[footnoteRef:2] in a relevant engineering discipline (as stated above) is mandatory. [2:  Candidates with a Bachelor’s degree in unrelated fields even if supplemented by a technical Master’s degree, shall not be considered eligible.] 

· A Master’s degree in a relevant field is preferred.
· 15 years of relevant experience, with at least 5 years of senior engineering, projects and/or management experience in electric utilities.
Project related experience
· Experience in working with international Financial Institutions (IFIs) funded project experience.
· Successful track record in leading teams and working together in a collaborative manner to achieve consensus with multiple stakeholders.
· [bookmark: _Hlk222763575]Presentation and report writing skills are essential.
· Electronic data management, data analysis skills.
· Demonstrable experience in the following area:
· Construction of substation
· Construction of feeders
· Meter management
· AMI/Smart metering and billing
Languages
· Russian — fluent.
· Tajik — fluent.
· English — working proficiency (advantage).
6. Key Performance Indicators (KPIs)
6.1. Occupational Health and Safety
· Zero fatal incidents.
· Zero severe incidents caused by gross violations of procedures.
· 100% investigation of incidents and control of corrective measures.
6.2. Investment Project Procurement 
· 100% of procurement requests undergo technical evaluation and comply with the approved master plan or have justified deviations.
· Zero cases of acceptance of equipment, materials or works that do not comply with approved technical requirements.
· Timely issuance of technical conclusions for procurement requests and projects — at least 95% within established deadlines.
· Absence of systemic discrepancies between technical and commercial balances without approved corrective measures.
6.3. Project Management 
· Preparation of project plan after finalization of project within prescribed timelines – 100%
· Monthly monitoring of project & conducting reviews as per frequency decided – 100%
· Ensuring strict adherence to process of financial institutions – 100%
· Timely completion of project as per plan including closure of documentation. – 100%
7. Fundamental Condition
· The Deputy Director Projects shall act strictly within approved technical standards, investment programs, budgets and decisions of the Supervisory Board.
· Deviations are permitted only with prior approval of CEO (General Director) / Supervisory Board as applicable.

Required Documents:
· Curriculum Vitae (CV)
· Cover Letter
Address:
64 I. Somoni Avenue, Dushanbe, Tajikistan
Contact:
+992 98 857 5825
Email:
jobopenings@stb.tj
CC:
muhammadjonorifov04@gmail.com
Ahmad.Sahil@col.mai.group
Application Deadline:
Applications must be submitted by email no later than 7 August 2026. Applications received after this deadline will not be considered.
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